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Pre-Demo Setup  
 
These set-up steps can be performed on any device. We suggest setting up your Demo Storm (a Storm is 
what we call your digital workspace) on your own device before your demo on the Surface Hub. 

Setting up/logging into your Stormboard Account 

Go to https://microsoft.stormboard.com to log into your Stormboard Microsoft Demo Team Account. 
 
If you are not yet part of the Stormboard Microsoft Demo Team, click the “Register Now” button to set 
up your account at no charge to you or Microsoft. (Note: You must use your Microsoft email.) 
 
If you already have a personal account and would like it to be added to the Stormboard Microsoft Demo 
Team Account, please contact us at sales@stormboard.com.  

 
Setting up the Microsoft Demo Template (Quick Start) 
 
The Microsoft Demo Template has brief instructions in the margins and contains sticky notes that have 
been pre-populated with text, images, files, and videos that can be used to showcase Stormboard’s 
features and its integrations with Microsoft.  
 

1. Once you have logged into your Stormboard Microsoft Demo Team Account, click the Create a 
Demo Storm button on the top left side of your Dashboard.  

2. The Demo Storm will open. You can change the name of the Storm by clicking on it.  
3. You can use the same Storm for multiple demos or create new Storms, using the Microsoft Demo 

Storm template, for each demo that you perform.  
4. Once you have created the Demo Storm, it will be accessible from your dashboard when you are 

logged into your account (on both the Surface Hub and your other devices).  

5. See Downloading and activating the Stormboard app on the Microsoft Surface Hub 
below for information on how to access the Demo Storm quickly from the Hub without 
logging into your account. 

Customizing the Microsoft Demo Storm 

The Microsoft Demo Storm is set up to help you showcase Stormboard for Surface Hub. If you would like 
to customize the template, you can change the name, add more sticky notes, delete existing sticky 
notes, customize the sections and more.  
 
The Stormboard User Guide and Stormboard For Surface Hub User Guide will walk you through how to 
make these changes.  

  

https://microsoft.stormboard.com/
mailto:sales@stormboard.com
https://download.stormboard.com/Enterprise/Stormboard+User+Guide(1).pdf
https://download.stormboard.com/Enterprise/Stormboard+Microsoft+Surface+Hub+User+Guide(1).pdf
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Surface Hub Setup  
 

Getting an Activation Code for Stormboard for Microsoft Surface Hub  

A temporary activation code is available for all Microsoft team members that will be performing demos 
of Stormboard on the Surface Hub. The code can be used multiple times, and will expire after five days. 

1. Use the contact form here or email sales@stormboard.com to get your unique code.  

Downloading and activating the Stormboard app on the Microsoft Surface Hub 

You will have to download the Stormboard app if it is not yet installed on the Surface Hub that you are 
using to do the demo.  

1. Go to the app store on the Hub and search for Stormboard. 

2. Install the app.  

3. On the first screen, select Activation Code.  

4. Enter the temporary activation code that was given to you and name the device.  

5. Sign in to your Microsoft Stormboard account to access your Demo Storm or use the Storm ID 
and Key to enter the Storm without signing in. You can find the Storm ID and Key when you click 
the Share button located at the bottom of the Demo Storm that you created.  

OR 

If you are signed into your Microsoft Stormboard account, you can press the Create a Demo 
Storm button to open a new Demo Storm.  

OR  

If you are NOT signed into your account on the Surface Hub, you can tap the Join a Storm button 
and enter the following Storm ID and Key to open a new Demo Storm.  

Storm ID: demo 
Storm Key: demo  

 

 

 

 

 

 

 

 

https://stormboard.com/resources
mailto:sales@stormboard.com
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Stormboard Demo Steps  
 

Notes For The Demonstrator 

• To see how Stormboard works on the Surface Hub, view our YouTube video here. 

• Use touch for navigation and the Surface Hub Pen to add or change content. 

 

Talking Points Actions 

A. Introduction  
 
Stormboard is a digital workspace that helps 
teams streamline their business processes no 
matter where they are located, using any device.   
 
NOTE: Continue ONLY of you are logging into 
your account to access your Demo Storm. If you 
are using a Storm ID and Key to access the Demo, 
skip to B1 below.  
 
Once you are logged in, all of your Storms (what 
Stormboard calls your digital workspaces) will 
appear in your dashboard here.  
 
Enterprises can have as many Storms as they 
want — one for each team, project, type of 
meeting, etc.  
 
You can also access your dashboard using any 
device — smartphone, tablet, laptop, etc. 
 

Make sure the Stormboard app has been 
downloaded, activated and is open to the login 
screen. (see above)  
 
1a. Use your Storm ID and Key to access your 
Demo Storm. (see Surface Hub Setup above) 
 
 
 
 
 
1b. Log into your account. 
 
 
Point to your Storms that appear in the Hub 
dashboard (the column on the right of the screen 
— note that the names of your Storms will be 
readable by your audience.)  

B1. Open The Demo Storm (see B2 below if you 
have not pre-prepped the Demo Storm) 
 
For this demonstration I have prepared a Storm, 
which I can open by selecting it like this.   
 
If you were creating a new Storm, you would be 
able to choose your own template.  
 
There are hundreds of templates to choose from 
based around common practices like Agile, 
Kanban, and Design Thinking, but templates can 
also be customized for company-specific 
processes.  
 

2a. Select the Demo Storm, using your finger, 
that you have pre-prepared from your list of 
Storms. (If you have not done this, see 2b below). 
  
The Storm will open.  
 
Press the “Template” button at the bottom the 
screen.  
 
A dialog will open.  
 
Scroll through the dialog, but DO NOT change the 
template. Tap the x in the top right to close it.  
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B2. Creating The Demo Storm 
 
You can easily create a new workspace from the 
Surface Hub.  
 
There are hundreds of templates to choose from 
based around common practices like Agile, 
Kanban, and Design Thinking, but templates can 
also be customized for company-specific 
processes.  
 
Like the demo Storm that we are going to use 
today.  
 

2b. Select Quick Start.  
 
 
 
 
Search “Microsoft Stormboard Demo” in the 
template dialog search bar.  
 
 
 
 
Tap “Choose Template”  
 

C. Navigation, Zoom + Section Names  
 
Navigation is easy. Pinch the screen to zoom in 
and out, and use one finger to navigate to a 
different area.  
 
Zooming in, allows you to get a better look at 
elements like these section titles and descriptions 
which can be changed and customized to suit 
your way of working  
 

3. Pinch the screen to zoom in and use one finger 
to move to a different part of the Storm.  
 
 
 
Zoom in on one of the section titles.  
 

D. Adding Content   
 
All content is added to your template using digital 
sticky notes.  
 
Text can be added using a digital keyboard, 
physical keyboard, or with the built-in multi-
lingual handwriting recognition.  
 
Links can also be copied and pasted on text sticky 
notes. 
 
 
 
You can also add:   
 
Videos — Add any videos that are on YouTube 
and watch them right in Stormboard 
 
Images — Add images from your device, 
OneDrive, or from Pexels, which is built-in.  
 

 
 
4. Tap the screen once with the Surface Hub Pen 
to open a new sticky note. 
 
Write on it using the pen to show the 
handwriting recognition.  
 
Click the checkmark on the top right of the note 
to save it.  
 
Move the note using your finger to where you 
want it in the template.  
 
Point to the existing sticky notes in the first 
section that correspond to the talking points.  
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Files — Add any Word, Excel, PPT, or pdf files 
from your device or OneDrive. Or, create new 
files using the Microsoft 365 integration (more on 
that soon!).  
 
Whiteboards — Add images, text, and your own 
drawings on the whiteboard sticky note.  
 
Index Cards — These notes are used largely to 
organize content and create lists. 
 
All of these different note types make it easy to 
keep all of your information in one place where 
everyone on your team can easily access it.   
 
 

E. Showing off Microsoft Integrations 
 
Stormboard is integrated with Microsoft Office 
365 Online, Microsoft Flow, Microsoft Teams, 
and there is also a Windows 10 app available. 
 
This means that you can open existing 
documents, live co-edit them, and create new 
ones all within Stormboard!  
 
 

5. Open the Word file located in the first section 
to show how it opens in the Storm.   
 
 
 
 
Scroll through the document.  
 
 

F. Making Connections 
  
Once your team generates content, you will want 
to track workflow and show relationships 
between the content. 
 
You can use connectors to do this. You can 
connect one note to multiple notes, use 
connectors to make mind maps, or show the 
progression of a task or project.  
 
  
 

6. Tap a sticky note once with the Surface Hub 
Pen.  
 
The sticky note menu will open, and an arrow will 
appear on each side of the note.  
 
Using the pen, drag any arrow to a note that you 
want to connect with.  
 
A connector line will appear. 
 
 
 

G. Assigning Tasks 
 
At the end of your meeting you will have action 
items and tasks that will require follow-up.    
 
With Stormboard you can easily assign tasks to 
members of your team to ensure work gets done 
and your momentum continues.  
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Simply select the sticky note that has a to-do or 
task that needs to be completed, and assign it to 
a member of your team and set a due date.  
 
You can keep track of the progress of your 
assigned tasks in the Task tab.  
 
You can also generate a Tasks Report, which will 
export all of your tasks, who they are assigned to, 
their due dates, and status into an Excel 
document.  
 

 
7. Click the checkmark in the bottom right-hand 
corner of any sticky note, select a person (you 
can select yourself) and a due date for the task.  
 
Click on the Task Tab found in the menu at the 
top right of the screen.  
 
Click the “Report” button at the bottom of your 
screen and select “Tasks”. You do not need to run 
the report; this is just to show where it is.  

H. Creating Reports 
 
All of Stormboard’s Reports intelligently export 
your content into your format of choice, 
preserving the structure of your work so that it 
can be turned into things like actionable meeting 
minutes, or a clear, effective presentation.  
 
The most popular report, and the one usually 
used as meeting minutes, is the Word Report. 
 
 
You can customize the information you want 
included in your report, and it is generated and 
available in your Storm in a matter of seconds.  
 
 
 
As you can see, all of the information that was 
generated in our meeting is now organized in a 
Word document.  
 
The report can be downloaded and then edited, 
or saved to the Storm to review later.  
 
 

8. Keep the Report Dialog open from number 7 
above 
 
 
 
 
 
 
Select the Word Report.  
 
Click Run Report.  
 
Tap one or two of the checked boxes to show 
that you can deselect certain types of content.  
 
Click Run Report.  
 
The report will open in a new dialog box.  
 
Scroll through it. 
 
 
Click Add to Storm at the top of the report. 
 

I. Keeping Track of Storm Activity  
 
Another way to keep track of what is going on in 
your meeting space is by taking a look at the 
Activity tab.  
 
It shows a chronological list of everything that 
has happened in the Storm so you can catch up 
on anything that you missed.  

 
 
9. Select the Activity tab in the top right of the 
screen.  
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J. Need Help?   
 
If you have any questions or want to learn more 
about how Stormboard works, the Help tab gives 
you quick access to a tour, help docs, and videos.  
 

 
 
10. Select the Help tab in the top right of the 
screen.  
 

K. Call to Action + Questions  
 
To celebrate the launch of the NEW Surface Hub, 
Stormboard is offering three discounted 
Enterprise Pricing packages for the first-year of 
use.  
 
All of these options are available online at 
stormboard.com/enterprise and I know that the 
Stormboard team is happy to create custom 
plans that will work best for you.  
 
I am also happy to contact the Stormboard team 
on your behalf.  
 
 
 
Does anyone have any questions?  
 

 
 
11. Click on the Enterprise Pricing sticky note and 
a new window will open.  
 
 
 
 
 
 
 
 
Collect any email address to be sent to 
Stormboard using the contact form on the 
resources page: 
https://stormboard.com/resources   
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

https://stormboard.com/resources
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Wrapping Up   

Logging out of your Stormboard  

1. Tap the left facing arrow at the top left of your screen to exit the Storm and return to the 
dashboard.  

2. Tap the Log Out button. 

 
Note: Stormboard will be available on the Surface Hub that you did the Demo on until your temporary 
activation code expires. At that time, the App will still be installed, but a new code, a 30-day free trial, or 
a subscription will be required in order to use Stormboard again.  

Lead follow-up and/or any questions  

Please send any information on leads or any questions you have to Stormboard using the contact form 
on the resources page here: https://stormboard.com/resources  

You can also contact sales directly using sales@stormboard.com.  

 
 
 
 

https://stormboard.com/resources
mailto:sales@stormboard.com
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